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APPLICATION FOR RECORDS RETENTION SCHEDULE |, SFFICE of THE SEcRETARY oF sTATE

‘ RECORDS MANAGEMENT DIVISION
IN‘STRUCTIONS See Publumtlon No. 76—RM—1 for instructions on completmg this form. Forward signed original to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,
Attention: Scheduling Section. A J ’ .

e v

| FOR AGENCY USE 1. Agency Address | L FOR RECORDS MANAGEMENT USE |
Application Date Comptroller General, Insurance Division Application Number
September 22, 1981 | 238 State Capitol Si— Hti3
Application Number Atlanta 2 Geor g ia 30334 Date Fl'ecei'ved Date Co;npleted
' - SEP 241981 |Nov 1 0 1981
2. Person to Contact ” “Working Title ___ Telephone Number
Mary Jane Johnston Administrative Clerk 656-2074 E

3. Action Requested ‘
a. Xl Estabusn Retention Schedule; retord wil! continue to accumulate.
b. O Dispose of present accumulation; no further accumuiation anticipated.
[ ¢. O Amend Application No. Check One: [0 Change; O Supercede; [0 Void

4, Dates of Series 5. Records Series Title (fol/lowed by title used in office; if different)
Earliest Latest

196'2_ Lto date : s
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Preneed Funeral Service Contract Sales Re-authorization Files

insurance-related laws; supervising and licensing loan companies making loans of $2,500 or
less; and enforcing the State's Fire Safety Laws and mobile home sales regulations.

The Insurance Division supervises insurance companies and agents, collects premium taxes,
examines policy forms and policy rates, and administers insurance related laws. The
Division also licenses agents and companies and investigates consumer complaints.

s e P " .-

7. Reoord Sertes Descnptlon _This file contains the followmg documents {include form numbers and t:t!es if any)
S KR 27 - Attach sarnples of the file, - S Al - B

L .

Documentsrelatmgto el - -l ooT L InLen I
Licensing Preneed Puneral homes to seii Preneed Funeral Service Contracts.

Included are:  Check sheet for renewal of Preneéd Certificate of Authority; Renewal form letter;
~ Form CGO-201, application for Renewal of Certificate of Authority; Form CGO-202,
Preneed Funeral Service Contract Fees collected for the month of 3
Form CGO-203, Itemized list of all outstanding Preneed Funeral Service Contracts,
related correspondence.

Fule is arranged

e Ala pha be tically by company L R S T N
. S -L “ ' —-_ - . S . !.-' ]
8. Monthly Reference Rate How often are records referred to which are: B
One to sixmonthsold _ 0 ; Seven to tweilve months old —— 0 _; Thirteen to twenty-four monthsold 0 _;
twenty-five monthsandolder_____ _? ] ' ' :
9. Annual Rate of Accumulation of Rerords ’ 1/2 B ' ' o
Letter-size drawers . .- ; Legal-size drawers ;Shelves _________: Other (specify)

The Comptroller General is responsible for regulating insurance companies and for administering

AR—50—71: Rav. 76 RRRE T {Over)




YES | NO_| Q Questlonnalre {Place an_ "X" in thggroper oolumn)

If not, where is.it? S - e

L o ST A BT TR L — i o T W SRS —— .ﬁ-_"?,_,,,_l

. Is this the official copy of the series? _ | I T

-

b. Does the series contain oorfldentlal mformatlon requiring security handhng? If yes, cite law or regulatlon A

S —— e wm—

. Is this a vital record? _

S - . ; P SO —

———— e e - - e e - ] o o e

P<:><x

d _Does thls series have historical or long term research | value? ) - ;
e. When one or two documents in the file make it necessary to keep the entnre fnle for a long period, could these
documents be scheduled separately? - i -

_f..-_lilhg.lﬂfQLm_EILQﬁ_QQﬂIa_ﬂBd_m_Ih!S.SE_ej_BLEr published? (£ vgi.enach conv

g Isthe mformdtaon contained in this series ever analyzed and/or recorded in'a summanzed report7 v -
4 _ _Mves.attachcony, . . _ e e NPTl . 5 .

h Is there a duplication of this series in your offlce or in another office or agency?
| ves, where? ——m

. Is this series. lor amalqmamon of it regujaﬂinucroﬁlmedl_w_wﬁ e

XPG1 | §:><><

‘Does the record series result in a comouter printout?  ~— - ____ ‘ S

1. Retentnon Requirements The following requires the series to be kept
»
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,C‘.‘ ______ -~ L EEa T -

Attach copy or excerpt of Iaws or regulatlons Expialn admmlstratwe need o an T
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: ‘
a. State Law e years. d. Audit period | ~..years.
b. Statute of limitation U 11 ¢ 3 © e. Administrative need e o e 2 Y@ATS,
¢. Federal law years. f. Federal retention instructions years.

[12. Aporoved DISPOSItIOﬂ ‘Instructions  This ac agency recommends that the file series be cut orf at the end of each:

f— A R ! -
— - ~ v - —_~ e —-

£ Hold in‘the current files aréa _d..,cﬁ__month(s)_,.ﬁ“_;;.__ year(s) then PR 1
0 Transfer to local holding area, hotd ,H_;M_.year(s) then ~=° -~~~ - " soei-s om0
O Transfer to State Records Center; hold ____. _____year(s); then

{0 Destroy.

O Transfer to State Archives for permanent retention,

® Other (Specify) _‘

Hold in current files area until anriual application for renewal of Certificate of
Authority is received then destroy all papers in folder 2 years old or older.
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Thesg instructions apply to all prior and future accumulations of the series.

EI Calendar Year; U Fiscal Year; O Other et e —then, _
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s:gnee _(Signatu, e)
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State Records Committes (Signature) Date

Recommendations in para- T

graph 12 are approved. State Auditor/Designee ' 10~ (1 "? /

(If disapproved, attach letter ) T .
of explanation.) Secr‘etar\%temesignee QWL&Q \7 W o /0 =/ ? "8?

.| Attorney General/Designee e éjz&
AR—50-71; Rev.76 (Revirsa Side) s T



